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How to Access Microsoft Teams & Outlook

1. Open a web browser (Chrome, Edge, Firefox)

2. Navigate to https://portal.office.com/

3. You will be brought to a Microsoft sign-in page
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Back Next

Q Sign-in options

4. Enter in your BMC email address (firsthame.lasthame@bmc.orq)

5. You will then be redirected to the BMC log-in page
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6. Enter your email address again and then your password

7. Perform multi-factor authentication check (if prompted) using your authenticator app or text

code

BS Microsoft

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

56

No numbers in your app? Make sure to upgrade to
the latest version.

More information

Cancel

8. Once you have signed in, select the app launcher
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9. Select the desired application, such as Teams or Outlook
10. Alternatively, you can use the direct link to access the web app.

11.Teams: https://teams.microsoft.com

12. Outlook: https://outlook.office.com n MS Edge and select “New InPrivate window”
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